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Please note that this guide is for informational purposes only. It is not to be construed as an insurance contract, booklet, 
or a certificate of insurance. The actual terms of your group plan can be found in your detailed plan documents which 
you receive from the Insurance Carrier(s).   

We are here to support you so please let us know if there is anything we can do to help. We look forward to working 
with you. 

Sincerely, 

The Total Benefit Solutions Team
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KEY CONTACT INFO 

When contacting the below please be prepared to provide your plan’s control, suffix and account number or group 
number. If calling about an employee matter, then please have the employee’s Social Security Number available. 

Total Benefit Solutions  www.tbsmga.com 

Hours of Operation:  
General Line:  
TBS Service & Billing Team Email:  

Premium Remittance:  
Checks for premium payments should be 
made out to “Olympic Benefits Trust.”  

Monday- Friday, 8am- 5pm PST  

1-800-514-4850
billing@tbsmga.com

Olympic Benefits Trust c/o Total Benefit Solutions 
3911 Castlevale Rd Suite 109 Yakima, WA 98902

Kaiser Permanente https://kp.kaiserpermanente.org/ 

Plan Sponsor Services Line: 
Employer assistance with benefits, claims & general info 1-855-327-0507

Member Services Line: 
Member assistance with benefits, claims & general info 

1-888-901-4636 Medical
1-800-245-7979 Mail Order Pharmacy

Claims Processing
Kaiser Permanente

PO Box 03766
Salt Lake City, UT 

84130-0766

VSP https://www.vsp.com/ 

1-800-216-6248

Client Support:  
Employer assistance with benefits & general info 
Member Services Line: 

Member assistance with benefits, claims & general info 1-800-877-7195

Mailing Address: VSP 
PO Box 495918
Cincinnati, OH 45249-5918 

Delta Dental of Washington https://www.deltadentalwa.com/ 

Group Admin phone line: 
Member Services phone line:

Dental Claims 
Delta Dental of Washington
PO Box 75983 
Seattle WA, 98175

Pharmacy
Pharmacy Management Optum RX 

PO Box 650334
Dallas, TX 

75265-0334

1-800-554-1907
1-888-899-3734

Ameritas Dental & Vision https://www.ameritas.com/

Member Services Line: 
Claims
Group Claims office 
PO Box 82520 
Lincoln NE 68501-2520 

800-659-2223
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AFFILIATED, ASSOCIATED OR MULTIPLE COMPANIES 
All persons treated as a single employer under subsection (b), (c), (m), or (o) of section 414 of the Internal Revenue 
Code of 1986 shall be treated as one employer. 

Employers who have more than one business with different tax identification numbers (TINs) may be eligible to enroll as 
one group if the following are met: 

• One owner has controlling interest of all business to be included; or
• The owner files (or is eligible to file) an Affiliations Schedule, IRS Form 851, a combined tax return for all

companies to be included. If they are eligible but choose not to file Form 851, please indicate as such. A copy of
the latest filed tax return must be provided; and

• All businesses filed under one combined tax return will be considered a single group. For example, if the
employer has three businesses and files all three under one combined tax return, then all three businesses must
be enrolled for coverage.

• Businesses with equal controlling interest may be considered, if the owners of the company designate an
individual to act on behalf of all the groups.

• Underwriting reserves the right to final underwriting review, and may consider common ownership on a case-
by-case basis.

BENEFIT WAITING PERIOD (BWP) 

The BWP may be the 

• first of the month following date of hire

• first of the month following 30 days

• first of the month following 60 days

• 90 days following the date of hire

The group can elect up to 3 classes for their benefit waiting period. 

EFFECTIVE DATE & NEW BUSINESS SUBMISSIONS DEADLINE

Effective date must be the 1st of the month. The effective date requested by the employer may be up to 60 days 
in advance. All plans renew January 1. 

Deadline for New Business Paperwork is the 15th of the month prior to the groups effective date (if you need an 
exception please reach out to your Sales Executive)

CARVE OUTS 
Management carve-outs are allowed. Please speak with your Account Executive to make sure your group qualifies.

CHANGES IN OWNERSHIP/PURCHASES/ACQUISITIONS 
When an in-force group has been sold, please reach out to your Account Executive for options of coverage.

The rates assume that the employer group that is the legally signing entity, has at least 51 percent or more 
ownership over any entity or entities with employees receiving medical coverage through the employer group’s 
Medical Coverage Agreement with Kaiser Permanente. A Kaiser Permanente Common Ownership Certification 
Form must be completed by the group and submitted to Kaiser Permanente.

Kaiser Permanente is the sole carrier for medical coverage offered. Please submit the Kaiser Common Ownership 
form and census of all fulltime eligible employees and their dependents (reach out to your sales executive for the 
census template and form)

Dawna Aragon
Cross-Out

Dawna Aragon
Cross-Out
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EMPLOYER ELIGIBILITY

• Employer must be headquartered in the state of Washington and an active member of the Thurston County
Chamber of Commerce.

• Only groups with a minimum of 2 employees are eligible.

• The group is not eligible for Kaiser medical if the group is Headquartered in Cowlitz or Clark counties.

• For Kaiser Medical no more than 20% of the employees enrolling can live outside of Kaiser’s service area or out of
the state of Washington.

• Owner/Spouse only groups are not eligible. The group must have at least one full time W2 employee that works a
minimum of 30 hours per week, enroll in coverage, and is not the owner or the owners spouse.

• Upon enrollment, annual tax forms are required for groups with 2-4 employees; however, Kaiser Permanente
reserves the right to request tax forms at any time.  The employer must satisfy the definition of “Small Employer”
as stated under ESHB 1046 and submit the necessary tax forms.

o If owner(s) is/are enrolling: IRS Form 1040 or 1120 prior year documents are required.

o If employees are enrolling: 5208 Quarterly Wage and Tax Form or current 3 months of payroll
documentation showing hours worked are required.  For new employees not yet on 5208 or 3 months of
payroll: W4 form is required to verify employment.

o For new business: Business license is required.

• Sole proprietors and partners are eligible for coverage if they are full-time, active in the business and 75% of the
owner’s income is derived from the business.

EMPLOYEE ELIGIBILITY

• We will allow employers to cover employees who work 30 hours or more.

• Employees/individuals not eligible for coverage include, temporary employees, seasonal employees, substitute
employees, independent contractors, uncompensated employees, volunteers, retirees, inactive owners, officers
who are not active, managing members who are not active, investors or shareholders who are not otherwise
eligible and silent partners. Retirees are not eligible.

PARTICIPATION REQUIREMENTS

• Kaiser Permanente Medical: 2+ Lives 75% must enroll (less valid waivers)

• Delta Dental of Washington: 2-4 EE's All Must Enroll, 5+ 100% (less valid waivers)

• VSP Vision: 2+ Lives 100% must enroll or match dental/medical enrollment

• Ameritas Dental: 2-4 EE's All Must Enroll, 5+ 75% (less valid waivers)

• Ameritas Vision: 2+ Lives 100% must enroll or match dental/medical enrollment

EMPLOYER CONTRIBUTION

• 75% of the employee premium for the least expensive plan offered.



DEPENDENT ELIGIBILITY

• Spouse or domestic partner: If both employee and spouse/domestic partner work for the same company they
may enroll together or separately.

• Children:

 Children, as defined in plan documents in accordance with state and federal law, are eligible for
medical and dental coverage up to the end of the month when turning age 26, regardless of financial
dependency, employment, eligibility of other coverage, student status, marital status, tax dependency or
residency. This requirement applies to natural and adopted children, stepchildren and children subject to
legal guardianship.

 Children eligible for coverage through both parents cannot be covered by both parents under the
same plan.

 When the child works for the same company as the parent, the child may enroll separately as an
employee OR as a dependent under the parent’s plan.

 Grandchildren are eligible if court-ordered. A copy of the court order must be submitted.

• Employees may select coverage for eligible dependents under the dental plan even if they select single
coverage under the medical plan.

Line of Coverage Compensation Percentage

BROKER COMPENSATION

5%

7%

7%

4%

Kaiser Permanente Medical 

Ameritas Dental

Ameritas Vision

Delta Dental of Washington 

VSP Direct Vision 10%


	KEY CONTACT INFO
	EMPLOYER ELIGIBILITY & GUIDELINES
	EMPLOYEE ELIGIBILITY & GUIDELINES
	ENROLLMENT
	BILLING
	RENEWAL
	OTHER ADMINISTRATIVE POLICIES & PROCEDURES
	USING GROUP BENEFITS
	Blank Page


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice




